Quality Assurance Engineer
Reports to:
Director of Quality



Company:
Fibrebond Corporation
Classification:





Status:


Department:
Quality               


Date:

October 20, 2021

JOB SUMMARY:
The Quality Auditor is responsible for the internal and external audit system in relation to Fibrebond Quality system and standards.   Assist on quality and production processes, i.e., Call Back reports, Quality reports, Revision Logs, Calibrated Tools, Tracks Data from FAT inspection punch lists, customer Audits and document control.  Supports 5 why, prateo, corrective action on warranty, quality, and CAR’s procedures.

ESSENTIAL FUNCTIONS:

· Navigates Epicor operating system efficiently.
· Creates and Updates Excel and Word documents.
· Verifies calibration report for compliance with ISO standards
· Verifies call tickets and identifies defect trends
· Verifies Mil certs are accurate and current
· Revises Quality manuals and SOPS
· Performs Fibrebond Quality internal and External audits
· Performs Customer Audits and maintains all compliance documentation
· Monitors Quality metrics and helps identify defect trends 
ADDITIONAL RESPONSIBILITIES

Assists Quality/Testing Team as needed. Performs other related duties as necessary.  (Related duties as necessary are duties which may not be specifically listed in the position description, but which are within the general occupational series and responsibility level typically associated with the employee’s class of work.)

QUALIFICATIONS:

· High school diploma or equivalent

· Excellent oral and written communication skills required.
· Excellent organizational skills required. Must be able to organize, update and maintain files and records.
· Computer skills required; must be proficient in Excel and Word. 

· Ability to make independent decisions.
· Position requires extreme attention to detail while maintaining Quality system files. 
· Experience working with ISO standards and compliance
· Experience preforming Quality system audits
· Ability to work effectively with employees, Project Mangers, Directors and Customers.

